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1 Introduction

ThelOrgChart folSharePoint 200Web partletsyou create organisational and departmental charts
using people informatiohJdzf f SR F NPsYUsef FdfilbsRt azustiihadePoint list.

This nstallationmanual is intended for SharePoi\tiministrators installinghe 10rgChariveb part
on aMicrosot Office SharePoint Server 2007 or Windows SharePoint Server 3.0 server farm.
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2 Installation Requirements

Beforeproceeding with thelOrgChartveb part installation pleaseensure the following
requirements are met.

2.1 Recommeneéd Hardware

Performance of 10rgChart may vary depending on the available resources. The following hardware
is a guide and may vary depending on the number of people within your organisation.

1 Web frontendservesand Application serves
0 Minimum Dual2.8 Gk Pentium 4 CPU
0 Minimum2GbRAM
91 Database servers
0 Minimum Dual 2.8 GHz Pentium 4 CPU
0 Minimum 2Gb RAM

2.2 Software Requirements

The following software MUST be installed on the server farm before proceeding with the installation.

1 Microsoft Office SharePoint 6&r 2007 SP1(Standard or Enterprig®r Windows
SharePoint Servers 33P1

1 Microsoft Interng Information Services|@)6.0or later

1 Internet Explorer version 5.5 with Service Pack Rtar

1 .NE 3.5 Service Pack 1 or ASP.NET

2.3 Permissions

The followingpermissions are required to complete all the steps outlined in this installation manual.

1 Member of the local administrators group on the server wheregbtip wizards run.
Requied to complete the installation only.

1 Farm Administrator with rights to adsblutions and manage solutions deployment.
Required during installation and tapload/manage license keys in License Manager in order
to activate a product licenses.

1 SSP Administrator with rights to modify search settings.

Required to create a new Manag®@doperty, initial crawls and update the search scope.

1 SSP Administrator with rights toamageuser profiles.

Required to create a new Managed Property and import user profiles.

1 A site collection administrator on the site collection where the productheilinstalled

Required toactivate the Site Collection Feature.

© Content and Code Ltd
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3 Installation and upgrade process

No Previous Rele

Pre-Version 4.1.0.9

4.1.0.9

Full

30-Day Trial
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4 Prelnstallation

4.1 EnableSession States

It is recommended thabession States are enabléd orderto recall modified views 10rgChart
Bydefault, Session States are enabled. To check whether Sessiong8ta&rgmbled please refer to
the followingMicrosoft TechNeaurticle.

http://technet.microsoft.com/en-us/library/cc263527.aspx

4.2 SearchSettings

Q)¢
c:
N
O

MhNB/ KFENI dzaSa {KIFINBt2AydQa aShkNOK NBadz
section outlines the steps required to configure search for 10rgChart.

Important Thissection applies to serversmaing Microsoft Office SharePoint Server 2007. For
servers running Windows SharePoint Services 3.0 only, please skip this aadtion
proceed to sectior® Install 10rgChart

4.2.1 Indexthe Manager property

10rgChartisesthe Managerproperty in the User Profiles to create thaerarchyrelationship
between peopleTo enable the property to be used by 10rgChart is must be included in the search
index.

1. InSharePoint Central Administrationavigate to theapplicableShared Service Provider

Central Administration Welcome CC\administrator ~ | My Site | My Links + @
7 .. .
}@ Central Administration

Home | Operations  Application Management

View All Site Content .
Administrator Tasks v Resources v

Central

Administration Type Order tle Assigned There are currently no favorite
i . L y links to digplay. To add a new link,
= Cperations 1 ﬁigﬁ;lgg - Click thig link for deployment dlick "Add new link” below.
= Application . -
Management 4 Configure Workflow Settings E Add new link

Shared Services 4 gz:ﬂcg;sre Session Throttles for InfoPath Forms

Administration

[T LY Wy T Ty

= 4 Add/Change Excel Services Trusted Locations
= SharedServicesCC
4 Service level settings for SharedServicesCC
& Recycle Bin 10 Check services enabled in this farm

1 15 Enable 550 in the farm
kil T b, i e, atienn At i n, o e AP i it TP daaeaeiet. . e

2. Below thesectionUser Profiles and My SiteslickUser profles and properties

© Content and Code Ltd
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Shared Services Administration: SharedServicesCC

@ shared Services Administration: SharedServicesCC

Welcome Administrator » | My Sit= | Mylinks = | @

| This Site: Shared Services Adr x| o]

Home
view All Site Content
Back to Central User Profiles and My Sites
Admini -
e n -
e €5 User profiles and properties 3
8 Profile services policies

B8 My Site settings

8 Trusted My Site host locations

o Published links to Office dient applications
8 Personalization site links

o Personalization services permissions

Search

o Search settings

o Search usage reports
Excel Services Settings

o Edit Excel Services settings

a Audiences

Office SharePoint Usage Reporting

o Usage reparting

Business Data Catalog

& Import application definition

o View applications

o View entities

o Business Data Catalog permissions

o Edit profile page template

3. Below thesectionUser Property ProfilesclickView profile properties

Shared Services Administration: SharedServicesCC

@@ Shared Services Administration: SharedServicesCC

Welcome Administrator = | My Site | My Links ~ | @

ITh\s Site: Shared Services .ﬂdrr;l

J—

Shared Services Administration: SharedServicesCC > User Profile and Properties

User Profiles and Properties

view All Site Content

Profile and Import Settings

Number of user profiles:

Import source:

Profile import status:

Membership & BDC import status:
Import time:

Import schedule (full):

Import schedule (incremental):
Last log entry:

Last import errors:

Refresh

Add user profile

View user profiles
Configure profile import
Start full import

Start incremental import
View import connections

0EEEEDEDS

View import log

User Profile Properties

Mumber of user profile properties:

Number of properties mapped:

E Add profile property

Use this page to manage user profiles. Learn more about user profiles and properties.

Use the below links to manage user profiles for this shared service provider.

Use the below links to manage the properties of user profiles.

Site Actions ~

RLE
Current domain {CC)
Idle - Completed in Oh Om 48s
Idle
Started full import at 4/22/2008 4:18 PM - Ended import at 4/22/2008 4:18 PM
Disabled (Click to configure)
Disabled (Click to configure)
The operation completed successfully.

(click to view log)

46
21

4. Locate theManagerproperty
5. dickEdit

© Content and Code Ltd
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Shared Services Administration: SharedServicesCC > User Profile and Properties > View Profile Properties

View Profile Properties

View All Site Content
Back to 1 Use this page to add, edit, organize, delete or map user profile properties. Profile properties can be mapped to Active Directory or LDAP compliant directory services. Profile
Admini = properties can also be mapped to Application Entity Fields exposed by the Business Data Catalog.
ministration
?ldared Services ‘ =i New Property | =/ New Section 1-45
inistrati
» SharedServicesCC Property Name Change Order Property Type Mapped Attribute Multivalue Alias
> Details Section
|5 Recycle Bin
1d unigue identifier
SID binary objectSID
Active Directory Id binary objectGuid
Account name Person «Specific to connection> ~
First name string givenName
Last name string sn
MName string displayName L
Work phone string telephoneMumber
Office string physicalDeliveryOfficeName
Department string department
Title string title
P
Q‘Ijnager = Person manager
. =D HTML
¥ | Delete

DY P ““W—nﬂ, Attt el W o i T

6. InthesectionSearch Settingselectthe Indexedoption
7. ClickOK

f e

. [ .- N
Lo i e Il et e T T T T I R it VR

Display Settings I show in the profile properties section of the user's profile page
Specify whether or not the property is displayed in the profile properties section on the ¥ Show on the Edit Details page

My Site profile page, whether the property is displayed on the Edit Details page, and W =

whether changes to the property's values are displayed in the Colleague Tracker web ¥ Show changes in the Colleague Tracker web part

part.

MNote: These display settings will obey the user's privacy settings.

Search Settings

Aliased properties are treated as equivalent to the user name and account name when
searching for items authored by a user, targeting items to a user, or displaying items in
the Documents Web Part of the personal site for 3 user. Alias properties must be
public.

Indexed properties are crawled by the search engine and become part of the People
zearch scope schema. Only index a property if it will contain relevant information for
people finding or if you want the data displayed in people search results,

Property Import Mapping Source Data Connection:

Specify the field to map to this property when importing user profile data. When I Master Connection =l
importing from a Business Data Catalog source you can import data from assocated 4% Data source figkd to man:

entity fields by selecting the association. Mapping a multivalued field to a single value p:
property iz allowed, importing will attempt to get only the first value. Mapped I manager LI
properties cannot be modified by users,

" Enter field to map: (Clear to unmap)

If you are using a high privilege account for profile import, you will be able to read and I
import directory attributes that are not normally viewable by all users, make sure the : -
appropriate default privacy setting is selected, Manager field string format in AD

Note: The zelection of directory service properties may be dizabled if the shared I Fully qualified distinguished name(CN=1eff Smith, OU=Users, D;I

service provider is in an untrusted domain or if profile impert is not configured.
Multivalue property is tagged with "(M)”.

Security Note: If you are using a high privilege account to import, you will be able to
read and import directory attributes that are not normally accessible by users.,

© Content and Code Ltd
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4.2.2 Createa new Managed PropertpamedWh NH / K &3INGING)- Y

TheManagerproperty in the User Profiles must be mapped to a metadata property.

1. InCentral Administrationnavigate to the associateghared Service Provider
2. Below thesectionSearch clickSearch Settings

Shared Services Administration: SharedServicesCC Welcome Administrator * | My Site | My Links + | @

@@ shared Services Administration: SharedServicesCC [This Site: Shared Services Adm S| [P

E Site Actions -

@ Home

view All Site Content

Back to Central User Profiles and My Sites Audiences

Administration
@ User profiles and properties a Audiences

Shared Services . prep

Administration o Profile services policies

o SharedSeniceste B 8 My Site settings Office SharePoint Usage Reporting
8 Trusted My Site host locations o Usage reporting

2] Recycle Bin o Published links to Office dient applications
o Personalization site links Business Data Catalog

o Personalization services permissions & Import application definition

8 View applications
Search
o View entities

o Search settings o Business Data Catalog permissions

8 Search usage reports o Edit profile page template

Excel Services Settings

o Edit Excel Services settings

3. ClickMetadata property mappings

Shared Services Administration: SharedServicesCC = Search Settings

Configure Search Settings

Crawl Settings

i

Indexing status: Idle

Items in index: 681

Errors in log: 0

Content sources: 1 defined {Local Office SharePoint Server sites)
Crawl rules: 1 defined

Default content access account: CChsvc_MOSS_Search

Managed properties: 128 defined

Search alerts status: Active

Propagation status: Propagation not required

Content sources and crawl schedules
Crawl rules

File types

Crawl logs

Default content access account
Metadata property mappings _J
Server name mappings

Search-based alerts
Search result removal

EIEIEIEIIfEl‘EIEIEIEIEI

Reset all crawled content

© Content and Code Ltd
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4. ClickNew Managed Property

Shared Services Administration: SharedServicesCC Welcome Administrator = | My Site | My Links = @

@i Shared Services Administration: SharedServicesCC

| pfome, B

Shared Services Administration: SharedServicesCC > Search Settings > Managed Froperties

Metadata Property Mappings

Wiew All Site Content

Back to Central Crawled properties are sutomatically extracted from crawled content. Users can perform queries over managed properties. Use this page to create and modify
e e o et managed properties and map crawled properties to managed properties. Changes to properties will take effect after the next full crawl.
Shared Services Managed Properties View

Administration

=/ MNew Managed Propert Total Count = 128 1-100 »
» SharedServicesCC m

_ Property Name Type May be deleted Use in scopes Mappings
2] Recycle Bin

AboutMe Text ‘fes Mo People:aboutive(Text), ows_MNotes(Text)
Managed Properties

Account Text ‘Yes Mo ows_Mame(Text)

Crawled Properties

Accounthame Text ‘fes People:Accountiame(Text)

Mo

5. In theName and typesection, for theProperty Name type OrgChartManager

6. Type aDescriptionfor the field (rote that this is not mandatory)

7. ForThe type of information in this propertyoption, selectText

8. In thesectionMappings to crawled propertiesselectincluded values from all crawled
properties mapped

9. ClickAdd mapping

Shared Services Administration: SharedServicesCC > Search Settings > Managed Properties > Add Managed Property

New Managed Property

Use this page to view and change the settings of this property.

Name and type

. *
Type a name for this property, and select the type of information you want to store in this property. i =tV

COrgChartManager
Description:

The type of information in this property:

o Integer
€ Decimal
" Date and Time
' Yes/No
Content using this property Mumber of items found with this property:
This section displays the number of items found with this property.
Mappings to crawled properties ( & Indude values from all crawled properties mapped )

A list of crawled properties mapped to this managed property is shown, To use a crawled property in the
search system, map it to a managed property. A managed property can get a value from a crawled
property based on the order spedified using the Move Up and Move Down buttons or from all the Crawled properties mapped to this managed property:

crawled properties mapped. Move Up

€ Indude values from a single crawled property based on the order spedfied

Move Down

‘ Add Mapping }

Remaove Mapping

S v SR VL WPt SR RIS NSRS B e S S PSP SRS PR S
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10. TheCrawled property selectionlialog window will open
11. For theSelect a categorgption, selectPeople

g Crawled property selection -- Webpage Dialog

Select crawled properties to map to New Property(Text)

Select a category:

All categories |

CrlAll categories
Basic
Business Data
5gInternal

O contentandcode

Find |

Mail
MNotes

i ———8

Tiff

Web

XML

Office: 15(Text)
Basic:17(Text)
Basic:18(Text)
Office: 18(Text)
Basic:19(Text)
Basic:193(Text)
Basic:2(Text)
Basic:2(Text)
Web:2(Text)
Basic:2(Text)
Office: 2(Text)
Office: 2(Text)

0K

Cancel

© Content and Code Ltd
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12. Below thesectionSelect ecrawled pioperty, slectPeople:Manager(Text)
13. ClickOK

g Crawled property selection - Webpage Dialog x|

Select crawled properties to map to Mew Property(Text)

Select a category:

| People |
Crawled property name:

| Find |
Select a crawled property

People:AboutMe(Text)
People:AccountName(Text)
People:Assistant{Text)
People: CellPhone(Text)
People:Department(Text)
People:Fax(Text)
People:FirstName(Text)
People:HomePhone(Text)
—

B
People:PersonalSpace(Text)
People:PictureURL(Text)
People:PreferredName(Text)
People:PublicSiteRedirect(Text)
People:QuickLinks(Text)
FPeople:SPS-DataSource(Text)
People:SPS-Dotted-line(Text)
People:SPS-Interests(Text)
People:SPS-Memberof(Text)

' oK ' Cancel

© Content and Code Ltd
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14. ThePeople:Manager(Textproperty will be displayed in th€rawled properties mapped to

this managed propertypox
15. ClickOK

oy it m e el .

Py
Content using this property
This section displays the number of items found with this property.

Mappings to crawled properties

A list of crawled properties mapped to this managed property is shown. To use a acawled
property in the search system, map it to a managed property. A managed property can
get a value from a crawled property based on the order spedified using the Move Up and
Move Down buttons or from all the crawled properties mapped.

Use in scopes

Indicates whether this property will be available for use in defining search scopes.

o e e P T AN ST N T T T e e ny

MNumber of items found with this property:

Cray]

S L St LT P S S L

¥ Indude values from all cawled properties mapped

' Incude values from a single crawled property based on the order spedified
i this managed property:

People:Manager(Text) Move Up

Move Dow

Remove Mapping|

™ Allow this property to be used in scopes

C oY o

16. TheOrgChartManageproperty will be displayed in thiletadata Property Mappingpage

© Content and Code Ltd
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4.2.3 Content ®urces andrawl Shedules

Important: Screenshots in this section might not exactly match your environment, depending
which Updates and Services packs have been installed in your SharePoint enviror

Once thenew mapped property has been created, the content source must be crawled.

1. Navigate back t&earch Setting

2. dickContent sources and crawl schedules

Configure Search Settings

Crawl Settings

4§

Indexing status:

Items in index:

Errors in log:

Content sources:

Crawl rules:

Default content access account:
Managed properties:

Search alerts status:

Fropagation status:

‘EI Content sources and crawl schedules )
Crawl rules

File types

Crawl logs

Default content access account
Metadata property mappings
SEerver name mappings
Search-based alerts

Search result removal

| B [ B 1 R 1 [ Y e |

Reszet all crawled content

A Il A att ol b A it APy e i

Shared Services Administration: SharedServicesCC > Search Settings

Idle

681

0

1 defined (Local Office SharePoint Server sites)
1 defined

CChevc_MOSS_Search

123 defined

Active

Fropagation not reguired

Important: The first time you configure the crawler, you must ensure that the correct start
address isisted. The following steps outline how to check this.

© Content and Code Ltd
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3. OntheManage Content Sourcgsage, click thé.ocal Office SharePoint Servates link

Shared Services Administration: SharedServicesCC = Search Settings > Content Sources

Manage Content Sources

Use this page to add, edit, or delete content sources, and to manage crawls.

=i New Content Source | |[£] Refresh

Type Mame Status Mext Full Crawl Mext Incremental Crawl
ﬁj_-ﬁ ( Local Office SharePaint Server sites ) Idle MNone Mone
. - P TP Yy - . et
LT SIS N B

4. In the sectiorStart Addressescheckfor the My Site host URL withstart address that
begins withthe sps3:// prefix

5. Repeat steps 3 and 4 for all Content Sources

6. If you cannot locate the sps3:// start address for g Site hostveb applicationthen you
can typethisin the start addresdield of your default content source.

Shared Services Administration: SharedServicesCC > Search Settings > Content Sources > Edit Content Source

Edit Content Source

|Jse this page to edit & content source,

* Indicates a required field

Name Mame: *

Type & name to describe this content source., ILI:u:aI Office SharePoint Server sites

Content Source Details Content Source Type: SharePoint Sites
C t Status: Idl

This shows the current status of the Content Source. Cﬂl:zgt Numbser of Start Addresses: 3 .
Last Crawled At: 3/10/2009 4:34 PM
Errors in Last Crawl: o]

Start Addresses Type start addresses below (one per ling): *

Type the URLs from which the search system should start crawling. http://ccdemo/ ) ﬂ

h .
sps3://demomysite/ )
K1 ;I_I

Example:
http: ffintranetsite

Y N W ST U U e e S e

Important: The content sotcethat includes theMy Site hossps3:// start address must be
included in thecrawl schedul@and indexed regularly in order for the people informati
to be updated in the 10rgChart web part.

© Content and Code Ltd
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7. Tick the option tdStart Full Crawl

8. ClickOK
A me— o T T T FRaE = e s s e i ST
- T w B \_‘.-'f"'._." .,“_,-/ “{reate schedule e s =
Start Full Crawl € ¥ Start full crawl of this content source )
Select "Start full crawl of this content source™ and dick "OK”™ to start a full
crawl of this content source,

(T_ oK __D Cancel |

9. A Full Crawl will now be performed on the Local Office SharePoint Server sites and this may

take a few minutes. Do not continue with the next step until @@ntent Sourcestatus
changes fronCrawling Fullto Idle.

Shared Services Administration: SharedServicesCC > Search Settings = Content Sources

Manage Content Sources

|Use this page to add, edit, or delete content sources, and to manage crawls.
=i New Content Source | (2] Refresh
Type Name

g4

Status MNext Full Crawl Mext Incremental Crawl
8/5/2008 1:00:00 AM  §/4/2008 3:10:00 PM

-M\ g i R i, g, g Ja«.lktrmw r1w

Local Office SharePoint Server sites

Shared Services Administration: SharedServicesCC > Search Settings > Content Sources

Manage Content Sources

Use this page to add, edit, or delete content sources, and to manage crawls.
=i Mew Content Source | |£] Refresh
Type Mame

g4

Status Mext Full Crawl

Mext Incremental Crawl
8/5/2008 1:00:00 AM 8/4/2008 3: 10:00 PM

Local Office SharePoint Server sites

© Content and Code Ltd
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10. Navigate back t&earch Settings
11. Belowthe sectionScopesclickStart update now

e =T e p i ETe 1 St

Fropagation status:

Crawl rules
File types
Crawl logs

Server name mappings
Search-based alerts
Search result removal

|3 Y O O O Y Y R R 1 R

Reset all crawled content

Scopes
8
Scopes:
Update status:
Update schedule:
MNext =cheduled update:

Scopes needing update:

E View scopes
= rt update n

Authoritative Pages

AP S L

Content sources and crawl schedules

Default content access account
Metadata property mappings

m - . -

B N T L

AT

Propagation not required

2 defined (People, &l Sites)
Idle

Automatically scheduled

14 minutes

0

12. The Scopes will now be updated. Do not continue until the Update stakuieis

e
Scopes
8
Scopes:
Update status:
Update schedule:
MNext scheduled update:

Scopes needing update:

E View scopes
E Updating

Scopes:

Update status:

Update schedule:

MNext scheduled update:

Scopes needing update:

E View scopes
E Start update now

© Content and Code Ltd
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2 defined (People, All Sites)
Automatically scheduled
8 minutes

[t}

2 defined (People, All Sites)
Automatically scheduled
14 minutes

0
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4.2.4 Custom Profile Properties

10rgChart allows you to select and display any indexed property from your user profiles

1. NaA I GS (G2 @2dzNJ {{t FTyR aStSOG a! &SNJ LINPFAf Sz
2. {ONRff G2 (GKS a! aSNItNRFA{S t NPLISNIAS&E asSoi

User Profile Properties
@ Use the below links to manage the properties of user profiles.

Mumber of user profile properties: 47

Number of properties mapped: 22

E Add profile property / p
= View profile properties
3./t A01 2y abSg t NRLISNI@&¢

Shared Services Administration: CCe45haredServices

@@ Shared Services Administration: CC64SharedServic

—

Shared Services Administration: CCa45haredServices

View Profile Properties

View All Site Content

Back to Central
Administration

Ise this page to add, edit, organiz
Profile properties can also be

te or map user profile
to Application Entity Fiel

Shared Services =i Mew Property | =i Mew Section
Administration
» CCA4SharedServices Property Mame Change Order

= Details

L”ihwm—-wﬂ B

© Content and Code Ltd
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4. Within the Namefield, enter the property name without spaces.
5. Within the Display Nameenter the property name as you would like it to appear within
10rgChart.

em ployeenumber

 Display Name: ™)

IEm ployee Number

Edit Languages |

Type:

Istring
Length:
|25

[ Allow multiple values

[ Allow choice list

L4
:i;ggf“iﬂrﬁwhtﬂhh‘,

Description:

Al g 4

6. Take particular note of the policy settings when setting up your property.

Policy Settings Policy Setting:

Specify the privacy policy you want applied to this property. Select the Replicate I Optional ;I
check box if you want the property to displa aln list for all sites. To Default Privacy Setting:

replicate properties, the default privacy must be set to Everyone a I onlv M _I
can override check box must not be selected. nly HMe z

I User can override
I~ Replicable

i R e b o aadiinal e __A'....-...—.... T TR = I P _1___.__._’5-_...—&..“..-

7. Set the default Privacy Setting Eweryonethis enables the property to bediexed in search
results and makes the property available to 10rgChart.

8. SelectOK.

9. Start a full crawl of your content sources to populate the new property.

10. The property should now be available to 10rgChart

=l Properties

Selectthe people propertiesthat you wantto show or hide for thisview. Available properties: Selected properties:

User name ;I Name *

*Mandatory Property if Profile Picture is not selected Add = Up

Work e-mail

Down
T DL Lo e, gimiemitne, b o S My o a Mwﬁpr*-\,—"“)
11. The property will appear in thavailableproperties. Select and add the new property which

A % 4 A x

will then appearinthér 8 St SOGSR LINRPLISNIIASaé¢ 6AYyR26 2y
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12. SelectOk

O contentandcode

Content and Code Team Site demo

Actions ~ Settings

View: Information Technology =

[ [#]

E-." Avery Bossy
' Jo King

' Sonny Day
2 April May

-' Les Moare
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5 Install 10rgChart

Important: If you already have a previous version of 10rgChart installed and intend on upgrading,
follow steps provided in sectionUpgrade 10rgChart

This section outlines the procedure for installing 10rgChart to a single Microsoft Office SharePoint
Server 2007 or Windows SharePoint Services 3.0 farm.

Important: Beforeproceeding with the installation please check that the account you are using
install 10rgChart has the appropriate permissiontiined in sectior2.3 ¢ Permissions

5.1 Deploy the Solution

Follow these steps to install and deploy 10rgChart to one or more web applications.

1. OpenlOrgChart.Setup.ex

10rgChart

Thiz getup wizard will inztall and deplog 10rgChart to wour SkharePoint farm, Click Mest o perform a
zystem check an thiz server and continue.

'_-. The spstem check will not check the state of other zervers in pour SharePaint farm. Befare
! proceeding with the setup please check that the ‘Windows SharePoint Services
Adriristration and Windows SharePoint Services Timer zervices are running oh all servers
and that the zame verzions of Intemet Explorer, the MET Framework is installed. For further
information please refer to the installation marnual.

Gcontentandcode Previous | .

© Content and Code Ltd
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2. ClickNex

10rgChart

System Check

Checking if 10rgChart can be ins

Windows SharePoint Service 3.0 [SP1 or higher] iz inztalled,
Intermet Explorer 7 or later iz installed

Y'ou have permizzion ba install and deploy SharePaint solutions.
The Windows SharePoint Services Administration service is started.
The Windows SharePoint Services Timer service is started.

Solution file found,

000000

10rgChart iz ot installed,

Al checks succeeded. Please click Mext to procesad with the installation.

(O contentandcode Provius | Mewt D

3. The setup Wi perform a systencheck to ensuréhe server meets the installation
requirements Ifone of the checks fails, simmyport the installation, and then resolve the
issue before running the setup again.

Important: When installing to a SharePoint farm runningWimdows Serve 2008with User
Account Control (UAC) enablethe installation permissions mube elevatedusing
the Rightclick>Run as administratooption (see below)

o 09 15:25 F\l:ll:llil:-fltil:lrl 800 KB
B Open 5/02)2009 15:28  CONFIG File 1 KB
|| ni

' Run as administrator 1/02/2009 17:59  Text Document SKE

Failure to do so will result in a System Check error for the Windows SharePoint Se
Timer ®rvice check.

© Content and Code Ltd
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4. When the gstemcheck issuccessfully complete, clitdext

10rgChart

System Check

Checking if 10 hart can be installed from this machine

woindows SharePoint Service 2.0 [SPT or higher) iz installed,
Interniet Explarer 7 or later iz installed

You have permizzion to install and deploy SharePaint solutions.
The Windows SharePaint Services Administration service iz started.
The 'windows SharePoint Services Timer zervice is started.

Solution file found.

OO000000

10rgChart iz ot installed.

Al checks succeeded. Pleaze click Mest to proceed with the ingtallation,

(O contentandcode Proviows [ New D

Note: If you have a previous version of 10rgChart installed on the farm, the setup wizard will

you the option to upgrade. To perform an upgratt#low the steps in sectioi - Upgrade
10rgChart

5. If you are instding 10rgChart for the first time you will be prompted with the EULA
acceptance window. éad and then gree to the tems of the licensing agreement by
selectingl accept the terms in the License Agreement

© Content and Code Ltd
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6. ClickNex

10rgChart

End-User License Agreement

ad the following licer igreement carefully

Contentand Code
Software End-User Licence Agreement
For10rgChart for SharePoint 2007 v4.1.0.6

By installing the product identified above and/orits related materials, you are
accepting the following Licence agreement, Check the baox "'l have read and
agree tothe Licence agreement" if you agree,

IMPORTAMNT - READ CAREFULLY: This Licence agreement ("LICENCE") i< a legal
agreement between you (either an individual or a single entity, also referredto
as "LICEMSEE", "vOU") and Content and Code Ltd, ("Content and Code"), forthe
product "1OraChart for SharePoint 2007", which includes computer software,

¥ | aecent the lerms in the License Agreement =

[

G contentandcode

_Boiows T Wed D abor |

7. Sekctthe Web Applicatiorwhere youintend to deploy 10rgChart
8. dickNex

Deployment Targets

Fl Ct One O more y applications

‘wieh Applications:

[ All''web Applications

[ http:Adoc-prtest0z 10000/ [SharePoint - 10000)

[] http://co-pr-test02-mysite. internal. contentandcode. com
[@ ikt - al.intern ntentarnd om/!
™7 http://co-pr-test02-partall2 internal contentandcode. com./
[ hitp:/foco-prtest0e-portald3 intemal contentandcode, com,

[SharePaint - CC-PR-TESTOZ
[SharePoint - CC-PR-TESTOZ
[SharePaint - CC-PR-TEST
[SharePaint - CC-PR-TEST

Pleasze click the Mest button to start the installation process,

Previous |[ Mext b

G contentandcode Abart

Note:
section5.1 ¢ Deploy the Solutiorfor each web application.

If you need to install 10rgChart to more than one web application, repeat the steps in

© Content and Code Ltd
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9. When the installation is complete, cliblext

Installing
Pl

All operations successfully completed.

Gcontentandcode previos | Mest ) Closs

10. ClickCloseto completethe installation

10rgChart

Installation Successfully Completed

Details;

F==* SOLUTION DEPLOVMEMT = -
= SOLUTION DEPLOYED SUCCESSFULLY ===

CC-PR-TESTOZ : hitp:/ Aoc-pr-testd2-portal internal. contentandoode.comy - The zolution waz

successiully deployed.

= | Jpdating Canfig ™

=5 | pdating SharePoint - CC-PR-TEST02-Portal.intermal. contentandcode, com80 Config ™

= | pdated Successfully SharePaint - CC-PR-TESTO2-Partal internal contentandcode. comB0 Config
= Config Updated™=

restarting the Timer service ingtances on all servers

Stopping SPTimer far server : CC-PR-TESTOZ2

Started SPTimer for server : CC-PR-TESTOZ

restarted the Timer service instances on all zervers

" Faature Activating ™

" Feature Activating For : SharePoint - CC-PR-TEST0Z2-Partal internal. contentandcode. comB0 ™
= Buuning Process for Timer Service Feature ™™

Arguments are -0 activatefeature -id ecd24269-6687-43ca-2896-6ebBEI3325d9 -url LI

(O contentandcode Previous et |
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5.2 Applya Product License Key

The following steps will take you through the process of uploading a product licenaadkey
activating the product once you have purchased the product.

Note: For evaluation purposes the trial version of 10rgChart will funatiimout a product license
key for up to 30 days. If you intend to evaluate the product and purchdisense at a later
time, pleaseskip this section and go to sectiérg

ConfigurelOrgChart

5.2.1 Upload the Product License Key
Toupload and activate product license key:

1. InSharePoint Central Administrationlick theOperationstab
2. Below theContent and Code Administratiosection clickManageProduct Licenses

Central Administration

% Central Administration

Home | Dperations

Wigw Al Site Content

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

= SharedServicesCC-PR-

TESTOZ

5] Recycle Bin

Application Management

Central Administration = Operations

Operations

Welm}

?
<

services are running on each server, and changing settings that affect multiple servers or applic

This page contains links bo pages that help you manage your server or server Farm, such as chal:?

Topology and Services

a Servers in Farm

O Services on server

8 Cubgoing e-mail settings
o Incaming &-mail settings

8 Approvefreject distribution groups

Security Configuration

0 Service accounts

8 Information Rights Management

8 Antiviros

8 Elocked file bypes

8 Update Farm administrator's group

8 Information management policy configuration

8 Manage settings For single sign-on

Logging and Reporting

o Diagnostic logging
8 Usage analysis processing

o Information management paolicy usage reports

Upgrade and Migration

8 Microsoft Content Management Server migration
o Enable Enterprise Features
8 Enable features on existing sites

o Canvert license type

Content and Code Administration

8 Manage Product Licenses

8 Ahout Conkent and Code

Global Configurat

a Timer job skatus ‘
o Tirmer job definitions
a Master site directory
o Sike directory links =

a flternate access

o Manage Farm Fzat

8 Cuigsce Farm '

8 Salution managemen.,

Backup and Resto’

a Perform a backup
8 Backup and resto
@ Restore from backy,
8 Backup and restol

Data Configuratio

8 Defaul database

a Diata retrieval ser

Content Deplnyme?

o Conkent deplayrent
8 Conkent deployment
o Check deplayment o

{
2
e
¢
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3. dick1OrgChart

Central Administration

% Central Administration

Home | Operations

Application Management:

Welcome e S v | My Site | My Links © |

pesemsnciente]

Wig Al Sike Conkent

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

&l Recycle Bin

Central Administration = Operations > Product License Manager

Product License Manager

Use this page ko view and manage vour Content and Code product license keys, On this page vou can see the status and details of installed
license kews and upload a new license kew,

|E Upload product license key | |£] Refresh Licenses Wi | All -

Product Mame Edition Wersion

Trial 4.0.0.9

License Key E:pit ation

71232009 1:45:04 PM

Skatus

4. ClickUpload license key

Central Adrministr ation

% Central Administration

Home | Dperations

Application Management

Welcome e Ce v | My Site | My Links © |

gE CIDI'IS T

Yiew All Sike Conkent

Central
Administration

= Operations
= Application
Managemnent

Shared Services
Administration

2] Recycle Bin

Central Administration = Operations > Productk License Manager > Produck Details

Product Details

Use this page to check the product details and upload a product license key, If the server does not have internet connectivity you will need ko
generate an activation number and pravide ik to Content and Code in order to receive an offling license kev.

QE'; Upload license keg)| =i Generate activation nurber

Product Name 10rgChart

Type Trial

Yersion 4.0.0.9

License Key Upload license keyw
Expiration TIZ3[2009 1:45:04 PM
Status

Close |

© Content and Code Ltd
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5. ClickBrowse
6. Locate the license key figvith .lic file extensionaind clickOpen

Central Adrministration

Welcome oo

% Central Administration
Home | Operations | Application Management

W T | My Site | Mylinks + | @

“Site Actions — |

Yiew All Sike Conkent

Central
Administration

= Operations

= Application
Management

Shared Services
Administration

] Recycle Bin

Central Administration = Operations = Product License Manager = Upload license key

Upload License Key

Locake and upload product license key,

Upload license key file

Fil Mame:
Brawse ko the product license key file you intend to add to the I B
server, ( TOWSE. . p-
Upload | Cancel |
Choose file
Look in: l@ Desktop j i

)My Documents

Q My Computer

My Mebwork Places
=] 10rachart_vet.lic

File name:

[10mgChart_vdlic

Files of type: fi21 Files 71

7. ClickUpload

Central Administration

% Central Administration

Welcome o

Home | Operations | Application Management

v~ | Mysite | Mylinks = | @

SSEERTHETEE g

Wiew All Site Content

Central
Administration

= Operakions

= Application
Managernent

Shared Services
Administration

2 Recycle Bin

Central Administration > Operations > Product License Manager = Upload license key

Upload License Key

Locate and upload product or offling license key for the selected product.

Upload license key file
Browse ko the product license key file vou inkend ta add

File darme:

ko the server,

( Upload b

IC:\Documents and SettingshUseriDesk  Browse.. I

Cancel |

© Content and Code Ltd
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The product license key must be registered online before the product is fully activated.

5.2.2 Activatethe LicenseKey

Important: If your SharePoint server does not have access to the internet then you will not be
to activate the product using a standard licerkssy.

To activate your product offline you will need to request a new offlineliyepllowing
the steps in sectiob.2.3¢ Offline Activation.

Toactivate the license key using the online registration option:
1. On the Product Activation pagdijak Activate

Central Administration

%@ Central Administration

Home | Operations | Application Management ;u.-.u-uuma

Central &dministration > Operations = Product License Manager = Product Activation

Product Activation

Welcorme Zane Freame « | My Sike | My Links « | @

Yiew All Site Content
Central Thank you Far purchasing a Content and Code product, The next step is ko activate your product,
Administration

: Product Name 10rgiChark
= Operations
= Application Yersion +4.0.0.9
Management.
? Status This license has not been activated, Please use the Ackivate button on this
shared Services Generate a produck key For this page.
Administration server farm,

= Shared3ervicesCC-PR-
TESTOZ

(  Activate I! Close

5] Recycle Bin

© Content and Code Ltd
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5.2.3 Offline Activation

Important: An offline license key is ONLY required when a product needs to be activated on a
server that does not have internet connectivity e.g. when the SharePoint environm
behind a firewall that prevents internet access. If the product Heesady been
activatedplease skip this section and proceed to secd@onfigurelOrgChart

To activatehe license keyffline you will need to generate a Unique Activation Number (UAN) and
send this to Content and Code. The UAN is used by Content and Godat®a matchin@ffline
License Key whiatan be used to activate the product on the same server farm.

To generate and send a Unique Activation Number:

1. InSharePoint Central Administrationlick theOperationstab
2. Below theContent and Code Administratiosection clickanager Product Licenses

Central Administration

%@ Central Administration

Hore | Dperations

Wiews All Site Content

Central
Administration

= Cperations
= Application
Management

Shared Services
Administration

= SharedServicesCC-PR-

TESTOZ

5] Recycle Bin

Application Management

Central Administration = Operations

Operations

Welco}

¢
<>

services are running on each server, and changing settings that affect multiple servers or applic

This page conkains links bo pages that help you manage your server or server Farm, such as chal?

Topology and Services

o Servers in Farm

B Services on server

8 Jukgoing e-mail settings
8 Incoming e-mail settings

8 Approvelreject distribution groups

Security Configuration

B Service accounts

8 Information Rights Management:

8 Antivirds

8 Elocked file bypes

o Update Farm administrator's group

8 Information management policy configuration

o Manage settings For single sign-on

Logging and Reporting

8 Diagnostic logging
o Usage analysis processing

8 Information management policy usage reports

Upgrade and Migration

o Microsoft Content Management Server migration
8 Enable Enterprise Features
8 Enable features on exisking sites

8 Convert license type

Content and Code Administration

8 Manage Praoduct Licenses

8 Ahout Conkent and Code

Global Configurat

o Timer job stakus ‘
a Timer job definitions
o Master site directory
8 Site directory links 5

8 flternate access

8 MManage Farm feat

8 Cuiesce Farm '

o Solukion managemen.,

Backup and Resto’
a Perform a backup

o Backup and resto{
8 Restore From backy
o Backup and restoF!
Data Configuratio

a Defaulk database

o [rats retrieval sef

Content Deployme?

8 Conkent deployment §
o Conkent deplayvrent
a heck deployment o

{
2
-
¢
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3. ClicklOrgChart

Central Administration

% Central Administration

Home | Operations

Application Management:

Welcome e S v | My Site | My Links © |

pesemsnciente]

Wig Al Sike Conkent

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

&l Recycle Bin

Central Administration = Operations > Product License Manager

Product License Manager

Use this page ko view and manage vour Content and Code product license keys, On this page vou can see the status and details of installed
license kews and upload a new license kew,

=i Upload product license key | |£] Refresh Licenses Wi | All -

Product Mame Edition Wersion

Trial 4.0.0.9

License Key E:pit ation

71232009 1:45:04 PM

Skatus

4. ClickGenerate activation number

Central Administration

% Central Administration

Home | Dperations

Application Management

Welcome e s v | My Sike | My Links « |

Wigw &ll Sike Content

Central
Administration

= Cperations
= Application
Managermenk

Shared Services
Administration

2] Recycle Bin

]

Central Administration = Operations = Product License Manager > Produck Details

Product Details

Use this page ko check the product details and upload a product: license key, I the server does nob have internet connectivity you will need to
generate an ackivation number and provide it bo Content and Code in order to receive an offline license key,

=i Upload license key |CI_=. Generate activation numbeD| =i Activate product

Product Name 10rgChart
Type Full
Yersion 4.0.0.9

License Key DZD232-EB014F-EES117-070F5
Expiration Mewer

Status

Close |

© Content and Code Ltd
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5. ClickGenerate

Central Administration

33 .. .
)@ Central Administration
Home | Dperations | Application Management m

Central Administration = Operations > Product License Manager > Unique Activation Mumber

Unique Activation Number

Welcome  w o s v | MysSite | Mylinks - | @

Wig Al Sike Conkent

Central Use this page to generate an activation number For this product. &n activation number is required o produce an offline license key when a server
administration cannok be activated online.

= Operations Product Name 1rgChart

- a‘;ﬁ'g;;';gnt ¥ersion 4.0.0.9

. Generate Product Activation  Produck Activation Mumber:
Shared Services

Numb:
Administration umber l
Generate a product key For this —_—

- server Farm,

Once you have generated a Product Activation Mumber please send it to
licenses@contentandcode.com quoting your Full company name. If you
have purchased the product, a representative from Content and Code will

send a new License Key file which can be used to activate the product on this
server Farm,

5] Recycle Bin

Upload license keyw

Close |

6. Copy theUnigue Activation Numbeland send it tdicenses@ contentandcode.com

Central Adrministration

% Central Administration

Home | Dperations | Application Management m

Central Administration = Operations = Product License Manager = Unigque Activation Mumber

Unique Activation Number

WWelcome e s v | My Sike | My Links < | @

Yiew All Sike Conkent

e —r Use this page to generate an activation number For this product, An activation number is required to produce an offline license key when a server
administration cannok be activated online.

" Operations Product Name 1orgChart

" et Version 40,09

Shared Servi Generate Product Activation  Produck Activation Mumber:
ared Services Number

Administration @33EFD?—FRSEFF?—F?BF321—BH3F259 Generate |
Generake a product key For this
" e . server Farm,

Once you have generated a Product Activation Mumber please send it to
licenses@contentandcode.com quating your Full company name. IF you
_ ) hawe purchased the product, a representative from Content and Code will
&2/ Recycle Bin send a new License Key file which can be used to activate the product on this
server Farm,

Upload license key

Close |

Important: Once Contenand Code have received your Unique Activation Number they will sen
you a new product key that can be used to activate the product offline.

© Content and Code Ltd
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7. ClickUpload license key

Central Administration

% Central Administration

Weltome  « o

Home | Dperations | Application Management

e = | My Site | My Links - |

pesemsnciente]

Wig Al Sike Conkent

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

&l Recycle Bin

Central Administration = Operations > Product License Manager > Unique Activation Mumber

Unique Activation Number

Use this page ko generate an activation number For this product. An activation number is required to produce an offline license key when a server

cannok be activated online.

Product Name 10rgChart

Yersion 4.0.0.9
Generate Product Activation  Produck Activation Mumber:

Number FC3EFD9-FASEFF7-F7BF 021-CA3F2F9

Generate I

Generate a product key For this
server Farm,

Once you have generated a Product Activation Mumber please send it to
licenses@contentandcode.com quoting your Full company name. If you
have purchased the product, a representative from Content and Code will

send a new License Key file which can be used to activate the product on this
server Farm,

Close |

8. ClickUpload

Central Administration

% Central Administration

Welcome e

Home | Operations | Application Management

s v | My Site | Mylinks = | @)

SSREREHErE— )

Yigw All Site Content

Central
Administration

= Cperaktions
= Application
Managernent

Shared Services
Administration

2] Recycle Bin

Central Administration = Operations = Product License Manager > Upload license key

Upload License Key

Locate and upload product or offline license key for the selected product.

Upload license key file File Marne:

Browse to the product license key file you inkend bo add
ko the server,

I‘uts and SettingsyUser\Desktopt1OrgChl Browse. .. I}

© Content and Code Ltd
www.contentandcode.com

Page33 of 53



O content code

9. Ifthe license key matches the server where the UAN was generated, the license file will
activate the product automatically and take you to tReoduct License Manggrage
(below).

Central Adrministration

\}@ Central Administration

Home | Operations | Application Management ;u.-nm-uma

Central Administration = Operations > Product License Manager

Product License Manager

Welcarne s v | My Sike | My Links * | @

Wi All Sike Content

Central Use this page to view and manage vour Content and Code product license keys, On this page you can see the stabus and details of installed
administration license keys and upload a new license key.

= Operations

» Application = Upload product license key | [£] Refresh Licenses Wi | All -
Management Product Mame Edition ersion License Key Expiration Status

Shared Services & 1orgchart Ful 4.0.0.9 ES71A8-EEF110-370C8-EAZ1SD Never)

Administration

2] Recycle Bin

Note: A tick + is displayed next to each product on the Product Licenaadér page that has
been activated. The Product License Manger page also includes details of the product,
including the edition, version and expiration date (if a trial license is installed).

© Content and Code Ltd
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6 ConfigurelOrgChart

6.1 Activate the SiteCollectionFeature

Important: Toensure that custom profile lists are transferred correclg;sure to create a copy of
the user profile information as deactivating the product before the upgrade will replace the exis

list with a new list.

LT &2 dzQNBE dzLJAlisrelRdsy tHan Z.0NIEO Yplehsg up@dde to 4.0.1.9 first

3ting

Follow these steps to activate the 10rgChart site collection feature.

1. Open the top level site in your site collection.
2. Go to SiteActions >Site ®ttings> Modify All Site Settings
3. UnderSite Collection Administration clickSite Collection Features

Praduck Test Weloorme o

#4 Product Test
Product Test | 10rgichart  Search

Produck Test = Site Setkings

Site Settings

Site Information

Site URL: hittp: ffec-pr-test0z-portal.internal contentandcode . comy

Mobile Site URL: hittp: ffcc-pr-test02-portal.internal . contentandcode . comym

Wersion: 12.0.0.6335

Users and Permissions Look and Feel Galleries Site Administration

8 Peaple and groups @ Master page @ Site conkent bypes 8 Regional settings

8 Site collection a Title, description, andicon @ Sike columns 8 Site lbraries and lists
adrinistrators a Mavigation o Site kemplates 8 Site usage reports
8 Advanced permissions o Page layouts and site o User alerts

templates

o List kemplates

@ ‘eh Parts @ R35

8 welcome page o Workflows & Search wisibility
a
Tree view 8 Master pages and page @ Sites and workspaces
a Site theme layouts i
@ Site fratures

@ Reset o site definition o Delete this site

8 Searchable columns o Related Links scope

setkings

-

4. ClickActivate

Produck Test Welcome e

#4 Product Test
Product Test . 10rgChart  Search
Produck Test = Site Settings = Site Features

Site Collection Features

Mame

10rgChart Web Part

This feature uploads the 10rgChart web part, used for creating organisational and departmental charts to
visualise vour workforce,

o

Collect Signatures Workflow

g

Gathers signatures needed to complete a Microsaft OFfice document.

Disposition Approval Workflow
Manages document expiration and retention by allowin

e P e & -

rticipants to decide whether ko retain or delete

© Content and Code Ltd
www.contentandcode.com

@ Site collection features

’.""“"‘.—“‘-‘~‘--‘F“* » ' "\ it sl Jﬁ"“eou.tpﬁchs -_#ESW " Saal

o«

Deactivate |
Deactivate |

it e SN Y L Y .

o v | MySite | Mylinks = | @

Site Actions ~

Site Collection Administration

8 Search settings

8 Search scopes

8 Search keywords

8 Recycle bin

8 Site directory settings

8 Site collection usage reports

8 Site hierarchy

@ Portal site connection

8 5ite collection audit settings
& Audit log reporks

o v | My dite | Mylinks ~ | @

Site Actions ~

Skatus
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Welcame Zane Freame = | My Site | My Links ~ | @

Product Test
@# Product Test

10rgChark | Search

Product Test = Site Settings = Site Features

Site Collection Features

5ite Actions ~

Marne Status
____ 10rgChart Web Part
‘_@ This Feature uploads the 10rgChart web part, used for creating organisational and departmental charts to Deactivate m
visualise your workforce,

Collect Signatures Workflow
Deactivate  Active |
Gathers signatures needed to complete a Microsoft Office document,

Disposition Approval Workflow

Manages document expiration and retention by allowing participants to decide whether to retain or delete Deactivate m
—— wnired d ks,
N gy ol v cmdl - »

&

W-J

Congratulations!

The 10rgChart web part is now available in the web part gallery and ready tbQigghart is

now installed and configured. The web part can be added to any SharePoint web page with a
web part zone.

6.2 Add the web part to the page

1. Browse to the site where you have installed 10rgChart.
2. From theSite Actiongnenu, dick Edit Page

Produck Test

Welcome e S T | My Site | My Links * | @
§d 10rgChart [[This site: 10rgChart =l (2]
ProcuctTest | 10rgCharky| Seaich R i o
Yersion: vou are editing the Shared Version of this page J]I]_I g;sate b lisk b b
a new library, lisk, or web page to ||
1| this website,
Wiew Al Site Content: Product Test » 10rgChart Edit P
— it Page

Documents Left l f Add, remove, or update Web Parts on

o Test — - ¥ this page. {b

: i o el bal T[#: Site Settings
Lists - Manage site settings on this site,
Discussions

Sites

People and Groups

] Recycle Bin

."’*‘" ST S PR s TP *I' & — w MM -

3. On aveb part zone, lick Add a Web Part

Produck: Test Welcame  «o s v | My Sike | MyLinks + | @
gl 10rgChart This Site: 10rgChart =1 2
Product Test W Search

Site Actions ~

Yersion: vou are editing the Shared VYersion of this page Exit Edit Made

Wigw Al Sike Content Product Test = 10rgChart
Documents Left Right

= Test
&, Add a web Part G, add a web Part
Lists

Discussions
Sites

People and Groups

& Recycle Bin

LA el e W J‘*uworwﬁ)mJW Preapa S I
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4. |If this is the first time you have installed 10rgChprogress to theContent and Codgroup
andtick 10rgChart

2} Add Weh Parts — Webpage Dialog x|

zm Site demo

\_)Add Web Parts to Left

Content and Code =]
r & 1c-rgchart
playoreehisational and departmental charts using data collected from user profiles or
a v:ustom list,
Content Rollup hd

Advanced Web Part gallery and options

Add | Cancel |

5. If you are upgrading to 4.1, progress to fBentent and Codgroup and tick the second
10rgCharicon. If you have a situation where two web part icons appear, please remove the
10rgChart by selectirgite Settings > Web Parts > 10rgChart.dwp

,g Add Web Parts -- Webpage Dialog x|

CC Team Site demo

JAdd Web Parts to Left

Content and Code |
r E 10rgChart

Display organisational and departmental charts using data collected from user profiles or
a custom list,

~ A mrgchart

feadsreTuploads the 10rgChart web part, used for creating organisational and
departmental charts to visualise your workforce,

Content Rollup |

Advanced Web Part gallery and options

Add Cancel

6. ClickAdd.

Note: Alternatively, you can and drag and drop the web part into the zone.
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7. ClickExit EditMode.

Products Test Welcome S e e~ | My Site | MylLinks |

ﬁ 10rgChart Al Sites - |p| Advanced Search

Products Test ﬁ Search Site Actions ~
Version: You are editing the Shared Version of this page Exit Edit Mode X

View All Site Content Products Test = 10rgChart
Documents Left Right
= Shared Documents
5, Add a Web Part 5, Add a Web Part
= Departments
Lists 10rgChart edit~ X
= Calendar |Seard’1 Chart |p|
Tasks

"l Settings + View: -
Discussions . . L

: : i This webpart is used to create organisational and departmental charts to
® Team Discussion " help you visualise your workforce. To get started, Create View.
Sites
People and Groups

r.gj_ec'.urclellin o “#"-—u‘ ol A an o g ’J‘ﬂ.’""w.ﬂ

The 10rgChart web part has now been successdliied to the pageYou can now create one or
more views of people within your organisation.

© Content and Code Ltd
www.contentandcode.com Page38 of 53




O contentandcode

7 UpgradelOrgChart

Important: Toensure that custom profile lists are transferred corredtlg;sure to create a copy of
the user profile information as deactivating the product before the upgrade will replace the exis
list with a new list.

L¥ @2dzQNB dzLJANI RAY3I FNRBY |y SIFNIASNI NSt SI

7.1 Deploythe Solution

Follow these steps upgrade a previous version of 10rgChart to version 4.

Important: To upgrade from a previous version of 10rgChart to version 4 requires a new licer
key. If you do not have a 10rgChart version 4 license please contact Content and
If you do not want to upgrade 10rgChatickAbort.

1. On theSite Settingsnenu, clckSite Settings> Modify All Site Settings

[ e e C s "

Site Actions ~ )

A Create Page
Create a page in this site,
rem— - Create Site
Misw: Iil%lfl Add a new site under this site.
—— Edit Page
[ / Add, remove, or update Web Parts on
rkforce. Create View : this page.
View All Site Content
- i) | View all libraries and lists in this site.
«dd new announcement” below. Links View Reports
View reports on documents, pages 4
There & and tasks.
_ Modify All Site Settings Site Settings "
-' Change all site settings in this site. Manage site settings on this site,

" belaw. People And Groups Manage Content and Structure
Manage the users and groups in this Reorganize content and structure in
site, this site collection.

Modify Navigation

Change the navigation links in this
site.

Modify Pages Library Settings
Change settings such as versioning
and workflow for Web pages in this
site.

2. In theSite Collection Administration sectigrelickSite Collection Features
3. Locate thelOrgChart Web Padnd selecDeactivate

Name Status
10rgChart Web Part
G | Thisfeature uploadsthe 10rgChart web part, used for creating Deactivate |
——— organisational and departmental chartstovisualise your
workforce,
Collect Signatures Workflow
T N, WP e el 1, P
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4. OpenlOrgChart.Setup.exe

10rgChart

10rgChart

omme to the 10rgCh

Thiz zetup wizard will install and deploy 10rgChart to wour SharePaoint farm. Click Mest to perform a
systemn check on this server and continue.

proceeding with the zetup pleasze check that the Windows SharePoint Services
Adminiztration and Windomws SharePoint Services Timer zervices are running on all servers
and that the same vergions of Internet Explarer, the MET Framework is installed. For further
information please refer to the ingtallation manual,

"j The syztem check will not check the state of other servers in your SharePoint farm. Before
*

G contentanccode Previous

|

Abart |

1. ClickNex

m Check

g if 10rgChart can be i ed from this mac

Windows SharePoint Service 3.0 [SPT or higher] is installed.
Intermet Explorer 7 or later iz inztalled

rou have permiszion to ingtall and deploy SharePoint solutions.
The Windows SharePoint Services Administration service iz started.
The Windows SharePoint Services Timer service is started.

Does the solution file exist?

Detecting 10rgChart

o000 0

Please wait...

G contentandcode Brevious | Hewt

2. The setup will perform a systeameck to ensure the server meets the installation
requirements. If one of the checks fails, simply abort the installation, and then resolve the
issue before running the setup again.

Important: When installing to a SharePoint farm runningWimdows Serve2008with User

© Content and Code Ltd
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Account Control (UAC) enablethe installation permissions mubk elevatedusing
the Rght-click > Run as administrator option (see below)

on 022002 15:25  Application 300 KB
JOZ[2009 15:28  COMNFIG File 1 KE
1022009 17:59  Text Document 5 kB

9% Run s administrator

Failure to do so will result in a System Check error for the Windows SharePoint Sg
Timer sevice check.
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3. If a previous version of 10rgChart is installed you will seexalamation symbc@I
displayed for theDetecting 10rgCharsystem check.

System Check

[ ing if10 it can be i ed frarm this r

@
&)
&)
&)
&)
<)

Wiindowes SharePaoint Service 3.0 [SPT or higher] is installed.
Internet Explorer 7 or later iz inztalled

You have permiiszion to ingtall and deplay SharePaint zolutions.
The Windows SharePoint Services Administration service is started.
The Windows SharePoint Services Timer service is started.

Solution file found.

@Ehart iz already inztalled [Modify@

All checks succeeded. Pleaze click Meust to proceed with the installation.

(9 contentandcode Pievious {C New ]

4. Select theJpgradeoption
5. dickNext

10rgChart

Upgrade or Remove

F 2t the operation v to perform

Another version of 10rgChart iz already inztalled. What would you like to do?

f* Upgrade
Upagrades 10rgChart an all frantend web servers in the SharePaint farm.

" Uninstall
Retractsz the zolution from all web applications and deletes it from the SharePoint golution store

Gcontentandcode Provious | Nest ) Aot
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6. ClickBrowse
7. Locate the license key file (with file extension) and clic®pen
10rgChart

License Key

Flease ] : file for this upgrade.

To upgrade to 10rgChart vouw must provide a new product license key.

ﬁ{ Type the location of the license key file:

- P :

N
Upload License Key File 21|

Click Mext to continue Laak jr: I@' Desktop j Q F P [

BMy Dacuments
Q My Compuker

|F wou do not have a licen:

%4 Iy Mebwork Places
please it v, contents

EI 10rgChart_wd lic

G contentandct

File name: |1 OrgChart_wd lic j i.l
j Cancel |

A

Files of type: [ Ky Files["lic)
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8. ClickNext

10rgChart

License Key

Pl

Toupgrade to 10rgChart pou must provide a new product icenze key,

Type the location of the license key file:

Il::'\Documents and Seftingstadministrator . Browse |

—h
Y 8,

Click Mext to continue

If pow do not have a licenze key file for this version and would like to purchaze an upgrade licenze
pleasze visit www cohtentandcpode. com or contact suppart@contentandcode. com for assistance.

Gcontentandcode Provious | Mewt ) Abot |

9. The installer will upgrade 10rgChart and apply the license key

10rgChart

Upgrading

Pl hile

W aiting [mas. 15 minutes) for golution retract job to complete. Press Abort to stop,

0 contentandcode Erevious [est Abort
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10. When the install is complete, cliddext

Upgrading

Fl hile 11 artis upgraded

All operations successfully completed.

Gcontentandcode previos | Mest ) Closs

11. Click Close to complete tliestallation.

10rgChart

Upgrade Successfully Completed

rePoir tral Admir ion to

Details;

s

= Feature Deactivating -
= Feature deactivating For @ SharePaint - Partal30 =

= Buuning Process for Timer Service Feature ™™

Arguments are -0 deactivatefeature -id ecd24269-b6E7-43ca-a896-6ebEET33e5dT -url “hitp: //portal”
= Process for Timer Service Feature Successfully™ ™

= Feature Deactivated Successfully For Site : hitp://portal ==

e Fagture Deactivated Succeszsfully™**

= Rezeting Config ™

"% Regeting SharePoint - Portal30 Config ™
7 Reset Succesfully SharePoint - Portal2l Config
= Config Rezet Succesfully ™

= SOLUTION RETRACTION ===

s SOLUTION RETRACTION SUCCESSFULLY ==
dinZ2b 364 ¢ hittp: A fportaly @ The solution was successiully retracted.

s

= SOLUTION DEPLOYMENT =
s SOLUTION DEPLOYED SUCCESSFULLY ==
inZ2F 364 ¢ http: A fportaly @ The solution waz successiully deploped. LI

(O contentandcode Previous wet | C Close
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8 View Definitions

8.1 Export Views

Toexportone or more views created within 10rgChart, follow these
steps.

[
o

=
5
5
[*]
1

Creates View
Modify this View

1. From theSettingsmenu, selecExportViews

2. Select the desired view to be exported

3. ClickExport

4. Save theView Definitionfile (with file extensionlvd)

Export Views
Impart Views
The exported file can now be useditoport the View data into an Print as Image

upgraded version of 10rgChart. Print to Printer

W B L 3 o

Export View Definitions

Use this page to export view definitions from the 10raChart web part. Please note that only view definitions related to the current instances of the
10rgChart web part are exported.

View Types View Types
Select which f view definiti to b ted.

elect which types of view definitions are to be exporte = All views
{” Personal views only

" Public views only

Export Cancel
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8.2 Import Views

To import one or more views created within 10rgChart, follow these ste|_—|
Settings -

5. From theSettingsmenu, selectmport Views x| Create View
6. Select the desired view to be exported By Modify this View
7. Clickimport

Export Views
Import Views
Print as Image

Print to Printer

(S

Import View Definitions

Use this page to import view definitions into the 10rgChart web part. Please note that the view definitions with conflicting names will be appended with
incremental numbers and personal view definitions will be available only to the creator.

Upload View Definitions Upload file
Select the exported 10raChart View Definitions file, Browse... |

Import | Cancel |

Note: View Definition files can be exported and import between current or previous versions
10rgChart (requires 10rgChart version 4.0.1.9 or higher for both import and export).
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8.3 Activatethe Product License Key

The following steps withke you through the process of activating tduct license key. The
product license key must be registered online before the product is fully activated.

Important: If your SharePoint server does not have access to the internet then you will adiide
to activate the product using a standard license key.

To activate your product offline you will need to request a new offline key by follow,
the steps in sectiob.2.3¢ Offline Activation.

To activate the product license key:

1. InSharePoint Central Administrationlick theOperationstab
2. Bdow the Content and Code Administratioeection clickanageProduct Licenses

Central &dministration

% Central Administration

Home | Operations

Wiesw Al Site Content

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

= SharedServicesCC-PR-

TESTOZ

5] Recycle Bin

application Management

Central Administration > Operations

Operations

Welco}

?
L

services are running on each server, and changing settings that affect multiple servers or applic

This page contains links to pages that help wou manage your server or server Farm, such as chal:?

Topology and Services

a Servers in Farm

O SErvices an server

8 Cubgoing e-mail settings
8 Incaming e-mail settings

8 Approvefreject distribution groups

Security Configuration

8 Service accounts

8 Information Rights Management

8 Antiviros

o Elocked file bypes

8 Update Farm administrator's group

o Information management policy configuration

8 Manage settings For single sign-on

Logging and Reporting

o Diagnostic logging
8 lsage analysis processing

o Information management paolicy Usage reporks

Upgrade and Migration

8 Microsoft Content Management Server migration
o Enable Enterprise Features
8 Enable features on existing sites

8 Canvert license type

Content and Code Administration

8 Manage Product Licenses

8 about Conkent and Code

Global Configurat

a Timer job skatus ‘
o Tirmer job definitions
a Masker site directory
8 Site directory links =

a plternate access

o Manage Farm Feat

8 Cuissce Farm ’

8 Salution managemen.,

Backup and Resto’

o Perform a backup
8 Backup and resto
8 Restore From backy
8 Backup and restol

Data Configuratio

o Defaul database

a Diata retrieval ser

Content Deployme?

o Conkent deplayrent
8 Conkent deployment
o Check deplayment o

{
2
¢
¢
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3. ClicklOrgChart

Central Administration

Welcome CCe4\administrator * | My Site | MyLinks = |

% Central Administration

View Al Site Content

Central

Administration

= Operations

= Application
Management

Shared Services
Administration

= CCe45haredServices

|z] Recydle Bin

Central Administration > Operations > Product License Manager

Product License Manager

Use this page to view and manage your Content and Code product license keys. On this page you can see the status and details of installed license keys and upload a

new license key.

|E} Upload product license key | [£] Refresh Licenses

view | All i
Product Name Edition Version License Key Expiration Status
10rgChart Full 4.3.1.0 ESE1A1-EEF110-ED6129-EFD102 MNever

4. On the Product Activation page, cligktivate

Central Administration

Welcome Zane Freame ~ | My Sike | My Links = | @

% Central Administration
Home Application Management

“SiteActions — 1§

Wiew Al Site Conkent

Central
Administration

= Operations
= Application
Management

Shared Services
Administration

= SharedServicesCC-PR-
TESTOZ

] Recycle Bin

Central Administration = Operations = Product License Manager > Product Activation

Product Activation

Thank you For purchasing a Content and Code product, The next step is bo ackivate your product,

Product Name 10rgchart
Yersion 4.0.0,9
Status

This license has not been activated, Please use the Activate button on this
Generate & produck key For this page.

seryer Farm,

( Aetivate ID

Close

5. Check the status to see whether license was successfully activated.

Central Administration

Welcome CCe4\administrator = | My Site

% Central Administration
Home | Operations | Application Management

| MyLinks = | (@

Central Administration > QOperations > Product License Manager > Product Activation

Product Activation

View All Site Content

Central

Administration

= Jperations

= Application
Management

Shared Services
Administration

= CCa45haredservices

2] Recycle Bin

Content and Code product. The next step is to activate your product.

10rgChart

Version

4.3.1.0

Status

Generate a product key for
this server farm.

Activate

Close

CongratulationsThe product has been activated. Please proceed to se6tion

ConfigurelOrgCharto complete the installation.

© Content and Code Ltd

www.contentandcode.com

Page49 of 53



O contentandcode

9 Uninstall 10rgChart

9.1 Deativatethe Feature

To prevent users from adding additional 10rgClaab partsto your pages, you can deactivate the
10rgChart feature. This will remove the wadrts from the web part gallery but existing instances

(i.e. web parts that have already been added to a page) will continue to function.

1. Open the top leel site in your site collection
2. Go toSite Actions > Site SettingsModify All Site Settings

3. Below the sectionSite Collection AdministrationclickSite Collection Features

Produck Test Wielcome o

#4 Product Test
Product Test | 10rgchart  Search

Produck Test = Site Settings

Site Settings

Site Information

Site URL: hittp: ffcc-pr-testoz-portal.internal contentandcode. comy

Mobile Site URL: http:/fcc-pr-test0Z-portal.internal. contentandcode .. comfm/

Version: 12.0.0,6335

Users and Permissions Look and Feel Galleries Site Administration

8 Peaple and groups @ Master page @ Site conkent bypes 8 Regional settings

o Sike collection o Site libraties and lists

administrators

a Title, description, andicon @ Sike calumns

a Mavigation 2 Sie templates B Site usage reports
@ Advanced permissions 8 Page layouts and site o User alerts

templates

o List kemplates

o YWeb Parts = R3S
a
‘Welcome page & Workflows 8 Search visibilty
a )
Trae view @ Master pages and page o Sites and workspaces
a Site theme: layats

o Site features

@ Reset bo site definition o Delete this site

@ Searchable columns o Related Links scope

setkings

.-

4. For the 10rgChart featurelick Deactivate

Product Test Welcome &

@@ Product Test
Produck Test | 10rgChart  Search

Produck Test = Site Settings = Site Features

Site Collection Features

Mame

10rgChart Web Part

©

charts to visualise your workforce,

Collect Signatures Workflow

&

Gathers signatures needed to complete a Microsoft Office document.

Disposition Approval Workflow

S

w i A e AR It s Uit

© Content and Code Ltd
www.contentandcode.com
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This Feature uploads the 10rgChart web part, used for creating organisational and departmental '
Deactivate |

© Manages document expiration and retention by allowing participants ta dEE.ig.e whether to retain Deactivate | m
A,
B e, A o ol AT

o v | My Site | Mylinks ~ | @

Site Actions ~

Site Collection Administration

8 Search settings

8 Sgarch scopes

8 Search keywords

8 Recycle bin

8 Site directory settings

8 Site collection usage reports
o Site collection features

@ Site hierarchy

o Portal site connection

8 Site collection audit settings
8 Audit log reports

o v | MySite | Mylinks ~ | @

Site Actions ~

Status
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5. When prompted with a warning Jick Deactivate this feature

Produck Tesk Welcome  « o s v | My Sike | My Links + | @
@& Product Test

Produck Test .« 1CrgChart  Search Site Actions -
Warning

o ‘fou are about to deactivate the 10rgChart Web Part Feature,

If wou deactivate this Feature, amy user data or customizations associated with this Feature
might be lost, In addition, any active Features that depend on this Feature might Fail to Function,

Deactivate this Feature

9.2 Uninstall the Solution

To completely uanstall 10rgChart from yodarm, log on to the server from which you installed
10rgChart and locate your installation #ad follow these steps.

1. RunlOrgChart.Setup.exe
2. ClickNext

10rgChart

orme to the 10n

Thiz zetup wizard will inztall and deplay 10rgChart to pour SharePoint 2007 farm.

Gcontemandcode Erevious ml #bort |
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3. Once the System Check completes, dlekt

m Check

gif 10 an b ] frorm this

Windows SharePoint Service 3.0 is installed.

Ajan Extenzions iz installed.

Internet Explarer 7 ar later i installed

YYou have permizzion ta install and deploy SharePoint zolutions.
The Windows SharePaint Services Administration service iz started.
The Windows SharePoint Services Timer zervice iz started.

Solution file found.

CO000000

10rgChart iz already installed [Modify or Bemove].

Al checks succeeded. Pleaze click Mest to proceed with the installation.

Ocontemandcode - | Aot |

4. SelectUninstall
5. dickNext

10rgChart

Modify or Remove

=

10rgChart iz already installed. *what would you like to do?

{" Deploy to other web application(s)
Deploy 10rgChart to the selected web application(s]

" Remove
Retracts the solution fram the zelected web application(s]

* Uninstall
Retracts the solution from all web applications and deletes it from the SharePoint solution store

Gconten1andcode Brevious | Abart |

6. Once the uninstall is complete, clislext
7. The details of the uninstall procedure will be displayed
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8. ClickClose

Note: Any1OrgChart web parts that have been added to your sitest bedeleted
manually.
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